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TOCYITAPCTBEHHBIA CTAHJIAPT POCCUMUCKOM ®EJEPALIUN

YHUOPULNPOBAHHBIE CUCTEMBI JOKYMEHTAIIUU

YHUOUIINPOBAHHASA CUCTEMA _
OPTAHU3AIIMOHHO-PACITIOPAJANTEJIBHOU
JOKYMEHTALIUN

TPEBOBAHUSA K O®OPMJIEHUIO TOKYMEHTOB
IT'OCCTAHIAPT POCCHUH
MockBa

IIpeaucisioBue

1 PA3PABOTAH  BcepoccuiickuM  Hay4HO-UCCIEAOBATENbCKUM  HHCTUTYTOM
nokymeHToBeneHus: u apxuBHoro nena (BHUMJIAJL) denepanbHON apXUBHOW CIYKOBI
Poccun

BHECEH Hayuno-Texnuueckum ynpasienuem ['occrangapra Poccuun

2 TIPUHAT Y BBEJIEH B JJEMICTBUE Ilocranosnennem I'occranmapra Poccun ot 3
mapta 2003 r. Ne 65-cT

3 BBEJIEH BIIEPBbIE
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TOCYJIAPCTBEHHBIA CTAHJAPT POCCUMUCKOMW ®EJEPAIIUNA

YHuuuupoBaHHbIe CHCTEMbI JOKYMEHTALMHU

YHAOUILIUPOBAHHASI CUCTEMA
OPI'AHM3AIMOHHO-PACIHIOPAIUTEJIBHOU JOKYMEHTALIMA

TpeGoBanus k 0opMIIEHHIO JTOKYMEHTOB

Unified systems of documentation. Unified system of managerial documentation.
Requirements for presentation of documents

[darta BBegenus 2003-07-01
1 ObsnacTh NpUMEHeHUs

Hacrtodammii ctanzapT paclpocTpaHseTcs Ha OpraHu3allOHHO-PACIIOPSIUTEIIbHbBIE
JOKYMEHTBI,  OTHOcsAmMecss K  YHUQUUUPOBAHHOM  cHCTeMe  OpraHM3aluOHHO-
pacnopsaurenbHoi gokymenTanuu (YCOP/L), - nocraHoBiIeHUSs, paclOpsyKEHUs], PUKa3bl,
perieHus, MPOTOKOJIbI, aKThI, TUChMa | Ap. (Hanee - JOKyMeHThl), BKrodeHHbie B OK 011-93
«O6mmepoccuiicknii  kinaccupukarop ympasineHueckor gokymentammm»y (OKY]l) (xmace
0200000).

Hacrosimuii ctaHmapT yCTaHaBIMBAET: COCTaB PEKBU3UTOB JIOKYMEHTOB; TpeOOBaHHSA K
0(OpPMIIEHUIO PEKBU3UTOB JIOKYMEHTOB; TpeOoBaHUS K OJaHKaM JOKYMEHTOB, BKJIIOYas
OnmaHKM JIOKYMEHTOB C BOCIpou3BeleHHeM [ ocymapctBeHHoro repba Poccuiickoii
denepanuu.

CxeMbl pacrioyioKeHUs] PeKBU3UTOB JTIOKYMEHTOB MPUBEJCHBI B MPUIOKEHUH A; 00pa3iibl
0JIaHKOB JJOKYMEHTOB - B IPUJIO’KEHUH b.

TpeboBaHMs HACTOAIIETO CTAHAPTA SIBJISIOTCS PEKOMEHTyEMBIMHU.

2 CocTaB peKBU3HUTOB IOKYMEHTOB

[Tpu moaroToBKE U OPOPMIICHUN JOKYMEHTOB HCIIOJIB3YIOT CICAYIONINE PEKBH3UTHI:

01 - I'ocynapctBennsiii rep6 Poccuiickoit denepannu;

02 - rep6 cyobekTa Poccuiickoit denepanuu;

03 - smbnemMa opraHu3alyy WIA TOBAPHBINA 3HAK (3HAK 0OCTY)KUBaHUS);

04 - ko1 opranuzaluy;

05 - ocHOBHOM TOCyaapcTBeHHBIN peructpannoHubiii Homep (OI'PH) ropuanueckoro numa;

06 - uaeHTU(PUKANUOHHBIA HOMEp HAJIOTOIIATENBIINKA/KOA TPUINHBI MMOCTAHOBKUA Ha
yuetr (MHH/KITIII);

07 - ko1 GOpMBI TOKYMEHTA;

08 - HauMeHOBaHUE OpraHU3alINY;

09 - cripaBoYHbBIE JaHHBIE 00 OPraHU3ALINY;

10 - HauMeHOBaHME BUJIa TOKYMEHTA;

11 - nara noxymeHTa;

12 - perucTpaniiOHHbIA HOMEP TOKYMEHTa;

13 - cchlIka Ha pEerucTpallMOHHBIN HOMEp U JAaTy JOKYMEHTa;

14 - MecTO coCTaBJIEHUS WM U3JIaHUS JOKYMEHTA,

15 - anpecar;

16 - rpud yTBEpKICHHS TOKYMCHTA;

17 - pe3omtorus;

18 - 3arog0BOK K TEKCTY;

19 - oTMeTKa 0 KOHTpOJIE;

20 - TeKCT JOKYMEHTA;

21 - oTMETKA O HAIMYUU IPUIIOKEHUS;

22 - TIONINCE;
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23 - rpud cornacoBaHHs TOKyMEHTa;

24 - BU3bI COTJIACOBAHUSA IOKYMEHTA;

25 - OTTHUCK IIeYaTy;

26 - OTMETKA O 3aBEPEHUU KOIIUU;

27 - oTMeTKa 00 UCIIOJIHUTEIE;

28 - oTMeTKa 00 MCTIOTHEHUH JIOKYMEHTA U HaIllPaBJIEHUH €r0 B JIEJI0;
29 - oTMeTKa O MOCTYIUIEHUH IOKYMEHTa B OpraHu3aluio;

30 - uaeHTUPUKATOP PIEKTPOHHOM KOMUU JOKYMEHTA.

3 TpeO6oBaHus K 0()OPMJICHUIO PEKBU3UTOB JIOKYMEHTOB

3.1 lN'ocynapctBennsrii rep6 Poccuiickoii denepanuy moMemarT Ha OaHKax JOKYMEHTOB
B cOOTBeTCTBUHU ¢ DenepanbHbIM KOHCTUTYIMOHHBIM 3akoHOM «O ['ocymapcTBeHHOM repOe
Poccutiickoii denepamun» (Cobpanue 3akoHomarensctBa Poccuiickoit @enepanun, 2000, Ne
52, gactb I, cT. 5021).

3.2 T'ep6 cyonekta Poccuiickoit demeparuu moMmemamT Ha OjJaHKaxX JOKYMEHTOB B
COOTBETCTBHHM C IPABOBBIMH akTaMu cyObekToB Poccuiickoit dexnepanuu.

3.3 DMOneMy opraHu3alnyy WIM TOBapHBIM 3HAK (3HAK OOCIY)KMBAaHMS) MOMEUIAIOT Ha
OJaHKaxX OpraHu3alfii B COOTBETCTBUH C yCTaBOM (TIOJI0KEHHUEM 00 OpraHU3alum).

34 Kon opranmzanmuu npocrtaBisioT  no  OOmiepoccuiickoMy  KiaccupukaTopy
npeanpustuii u opranuzanuii (OKIIO).

3.5 OcHoBHOM TocynapcTBeHHbIN peructpaunoHHsii Homep (OI'PH) ropuaudeckoro nuia
IIPOCTABJISIIOT B COOTBETCTBUHM C JJOKYMEHTaMH, BbIJaBAEMbIMU HAJIOTOBBIMH OpraHaMH.

3.6 nenTudukalilnoHHBIA HOMEP HAJIOTOILIATENNbIINKA/KOJI TPUUMHBI IOCTAHOBKH HA y4eT
(MHH/KIIIT) mpocTaBASIOT B COOTBETCTBUU C JOKYMEHTaMH, BbIJIaBa€MBIMU HAJOTOBBIMHU
OopraHamu.

3.7 Kox ¢opmbl IOKyMEHTa MpPOCTaBIAIOT 1Mo OOIIEpOCCUHCKOMY KIacCUPHUKATOPY
ynpasieHdeckoit nokymenrtanuu (OKVY JI).

3.8 HaumeHoBaHue opraHusaluy, SBISIOLICHCS aBTOPOM  JIOKYMEHTa, JIOJKHO
COOTBETCTBOBAaTh HAMMEHOBAHUIO, 3aKPEIUIEHHOMY B €€ YUYPEIUTENIbHBIX JOKYMEHTAX.

Haj HanMeHOBaHMEM OpraHM3allMM YKa3bIBAlOT COKPAILEHHOE, a IIPU €ro OTCYTCTBUH -
MOJIHO€ HAMMEHOBAaHHE BBIIIECTOSIICH OpraHu3auu (MpU €€ HaJIHuuun).

HaumenoBanusi opranuzamuii cyobextoB Poccuiickoit deneparnyy, UMEOMUX HapsAIy ¢
rocyJapcTBeHHbIM s3bIKOM Poccuiickoit ®denepanuu (pycCcKUM) ToOCylapCTBEHHBIN S3BIK
cyobekToB Poccuiickoit denepanyu, neyaTaroT Ha IBYX SI3bIKax.

HaumeHoBaHue opraHusaldd Ha TOCYJapCTBEHHOM si3blke cyOwbekTa Poccuiickoii
@denepan WIM WHOM S3BIKE PpACIOJIaraloT HIDKE WM CIIpaBa OT HAMMEHOBAHMS Ha
rocyJ1IapcTBEHHOM s3bike Poccuiickoit @enepanumu.

CoxkpallleHHOE HaMMEHOBAaHHWE OpraHW3allid TPUBOAAT B TEX CilydasX, KOrja OHO
3aKpeIIeHO B yUPEIUTENbHBIX JOKyMEHTax opranuzauuu. CokpalleHHOe HauMeHOBaHHE (B
CKOOKax) MOMEIIAIOT HIKE TTOJIHOTO WM 32 HUM.

HaumenoBanue ¢unuana, TeppuTOPUAIBHOTO OTIENIEHUS, MPEACTaBUTEIbCTBA YKa3bIBAIOT
B TOM CJIy4ae, €CJIM OHO SIBJISIETCS. aBTOPOM JIOKYMEHTA, U PacloyaraloT HUKE HAMMEHOBaHUs
OpraHu3alNH.

3.9 CmpaBounble JaHHble 00 OpraHH3allMM BKJIIOYAIOT B ce0s: MOUYTOBBIN ajpec; HOMep
TenedoHa M APYTHE CBEIEHHUSA O YCMOTPEHHWIO opraHu3amuu (Homepa (aKkcoB, TEIEKCOB,
CueToB B OaHKe, a/ipec JIEKTPOHHOM MOYTHI U JIp.).

3.10 HammeHOoBaHuE BHUJa JOKYMEHTa, COCTAaBJIICHHOTO WM HM3JaHHOTO OpPraHU3allMeH,
JOJDKHO OBITH  ONpENeNeHO yCcTaBOM (IOJIOKEHHEM 00 OpraHuzalMu) U JIOJKHO
COOTBETCTBOBATh BUJAM JOKYMEHTOB, npeaycMoTpeHHbIM OKY [] (xmacc 0200000).

3.11 [laToi JOKyMeHTa SIBJISETCS J1aTa €ro NOJNUCaHNs WIN YTBEPKAECHHUS, VIl IPOTOKOJIA
- Jarta 3acefaHus (MPUHATHS pElIeHus), Uid aKTa - fata coObITHs. JIOKyMEHTHI, W3/laHHbIE
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IBYMs WK OoJiee OpraHu3alusMu, T0JKHbI UIMETh O/IHY (€AMHYIO) JaTy.

Jaty noxkymeHnTa opopMIISIIOT apaOCKUMHU H(paMu B MOCIIEOBATEILHOCTHU: JIEHb MECSIIa,
Mmecsn, roi. JleHp MecAna W Mecanl OQOPMISIOT ABYMS THapamMu apabckux 1udp,
pa3eIeHHBIMA TOYKOW; TOM - YETHIPbMS apaOCKUMH U paMu.

Hanpumep, naty 5 urons 2003 r. cienyer opopmisits 05.06.2003.

Homyckaetcsi cmoBecHO-IM(poBO crmocod odopmieHus: natel, Hanpumep 05 utons 2003
I., a TaKkke ohopMIIEHUE JaThl B MOCIEI0BATEIBHOCTU: TOJl, MECALl, JIeHb Mecsla, HapuMep:
2003.06.05.

3.12 PeructpaniMoHHbII HOMEp TOKyMEHTa COCTOMUT U3 €ro MOPSAKOBOTO HOMepa, KOTOPBIi
MOKHO JOIOJIHATH MO YCMOTPEHHUIO OpraHU3allMd MHJEKCOM Jejla M0 HOMEHKJIAaType Jed,
uHpOpMaLueil 0 KOPPEeCIOHICHTE, UCTIOTHUTENSX U Jp.

PeructpaniioHHbIii HOMEp [OOKYMEHTa, COCTaBJIEHHOIO COBMECTHO /JByMs U Oolee
OpraHu3alMsIMU, COCTOUT W3 PETUCTPAIIMOHHBIX HOMEpPOB JOKYMEHTa KaXJIOW M3 3TUX
OpraHM3alMii, MPOCTABISAEMBbIX YEpe3 KOCYyI0 4YepTy B THOpSAAKE YKa3aHWs aBTOPOB B
JOKYMEHTE.

3.13 Ccplika Ha pEruCTPAllMOHHBINI HOMEp M JaTy JOKyMEHTa BKJIIOYaeT B cels
pEerucTpaliMoOHHbII HOMEp U JaTy JTOKyMEHTa, Ha KOTOPBIN 0JIKeH ObITh J1aH OTBET.

3.14 Mecro cocTaBieHUs WIM H3JaHHUS JTOKYMEHTa YKa3bIBalOT B TOM Cllydae, €CIIH
3aTPyIHEHO €ro omnpejieileHue 1o pekBusuTaM «HanMeHoBaHue opraHuzamum» U
«CnpaBoyHble J1aHHBIE 00 OpraHu3alum». MecTo COCTaBIEHUS WIM W3JaHUS YKa3bIBAaIOT C
Y4ETOM HPUHATOTO AJAMHUHUCTPATUBHO-TEPPUTOPUAIBHOTO JEJCHUs, OHO BKJIIOYaeT B cels
TOJIBKO OOLIETNPUHSATHIE COKPALLIEHUSI.

3.15 B xauectBe agpecata MOTYT OBITh OpraHU3alUM, UX CTPYKTYpHBIE MOJpa3/eieHus,
JOJKHOCTHBIE WM Qu3ndeckue numa. [lpu aapecoBaHuu JOKyMEHTa JOJKHOCTHOMY JIUILY
MHHUIKANBI yKa3blBaloT nepen (pamunueit. HauMeHoBaHue opraHu3alud U €€ CTPYKTYPHOTO
MoJipa3fieNieHus] yKa3bIBalOT B MMEHUTENbHOM majexxe. Hampumep (31ech U ganee mpumMepsl
HaMMEHOBAHUSI OPTaHU3aAIM, UX CIIPAaBOYHBIE JaHHBIE U JIP. SBJISIIOTCS YCIOBHBIMU):

Munroct Poccun
JlenaprameHT uH(pOpMaTH3AIIH
1 HAyYHO-TEXHUYECKOTO O0eCredeHus

JIOIDKHOCTB I, KOTOPOMY aJIpECOBaH JIOKYMEHT, YKa3bIBalOT B JAaTEILHOM MaJexe,
HarpuMmep:

I'enepasibHOMY TUPEKTOPY
OAO «CeBepHbl€ pETHOHBD)
B.A. Jlarynuny

NI

AO «OneKTpOoLEHTPOMOHTAX
I'maBHOMY Oyxranrepy
B.M. KoueroBy

Econ JOKYMCHT OTIIPABJIAOT B HECKOJIBKO OJHOPOIHBIX OpFaHI/ISaHI/Iﬁ NI B HECKOJIBKO
CTPYKTYPHBIX TIOApa3/IeIeHH OJHOW OpTraHH3alluH, TO MX CIEIyeT yKa3biBaTh OOOOILEHHO,
HarpuMmep:

AJIMUHUCTpAIUU pailOHOB
MockoBcko# o0acTu

JonyckaeTcsi LEHTpUPOBATh KXY CTPOKY PEKBU3HMTA «AJpecar» MO OTHOLIEHUIO K
caMoy JTMHHOM cTpoke. Hampumep:

I'maBHOMY penakTopy
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W3nparensckoro qoma
«Memunagom»
H.B. Cemunoit

JlokymMeHT He JOMKEH conepkaTh Oojee deTbipex anapecatoB. CinoBo «Komus» mepen
BTOPBIM, TPETHUM, YETBEPTHIM aJipecaTaMH He yKasbiBatoT. [Ipu OosbliieM ymcie aapecaToB
COCTABJIAIOT CIIUCOK PACChUIKU JTOKYMEHTA.

B cocTaB pekBu3uTa «Anpecary MOXET BXOJUTh MOUYTOBBIN a/ipec. DIEMEHThI TOYTOBOTO
aJpeca yKa3blBalOT B TMOCJIENOBATEIbHOCTH, YCTAHOBJIEHHOW MpaBUJIAMH OKa3aHUS YCIYT
MMOYTOBOM CBSI3H.

HpI/I aaIpe€CoOBaHM IMHWCbMAa B OpraHU3aldI0 YKa3bIBAIOT €€ HAWMCHOBAHHC, 3aTCM
IIOYTOBBIM aapec, HalIpumep:

l'ocynapcTBeHHOE yupexaeHue

Bceepoccuiickuili Hay4YHO-UCCIIEA0BATENbCKAN
WHCTUTYT JOKYMEHTOBEIICHUS W apXUBHOTO JIeja
IIpodcoro3nas yi., 1. 82, Mocksa, 117393

[Ipu appecoBaHMM JOKyMEHTa (PU3MYECKOMY JIMILY YKa3bIBalOT (PAMHUIUIO M WHHUIIMAJIBI
[IOJIy4aTelis, 3aT€M IIOYTOBBIM aipec, HAIIPUMeEp:

O6pa3zmory O.I1.

yi. CaznoBas, 1. 5, KB. 12,

r. JInniku, Kupeesckuii p-H,
Tynbckas 00:1., 301264

3.16 JlokyMeHT yTBEp)KIaeTcs IOJDKHOCTHBIM JIMIIOM (JOJKHOCTHBIMU JIUIIAMHU) WU
CIELIMAIIBHO U3/1aBAEMbIM IOKyMEHTOM. [Ipu yTBepK1eHNN JOKYMEHTA TOJKHOCTHBIM JIMIIOM
rpud yTBepKAEHHS TOKyMEHTa JTOJKeH cocTosiTh U3 cinoBa Y TBEPXKIIAKO (6e3 kaBbruek),
HAaUMEHOBAHMA JOJDKHOCTH JIMIA, YTBEP)KIAIOIIETO JOKYMEHT, €ro IMOANMCH, WHHUIIMAJIOB,
(dbaMuIMK U AaThl YTBEPKICHUS, HallpUMep:

VTBEPXJIAIO

[Tpesunent 3A0 «PoctekcTuiiby
JInunas nmoanucek B.A. CrenaHos
ara

Jonyckaercst B pekBusute «I'pud yTBepKIeHHS JOKyMEHTa» LEHTPUPOBATH SJIEMEHTHI
OTHOCHUTEJIBHO CaMOW JJTMHHOM CTPOKH, HAIIPUMED:

YTBEPXIAIO
['enepanbHBIN AUPEKTOP
AO «OneKTpOHHbBIE TEXHOJIOTUN
JInunag nonmucs  JI.B. Ky3nenos
JlaTa
[Ipy yTBEp>KIAEHHHM [OKYMEHTAa HECKOJbKHUMH JIOJDKHOCTHBIMU JIMIIAMH HX TOIIHCH
pacnosararoT Ha OJJHOM YpOBHE.
[Ipu yTBep>KAEHUM JOKYMEHTa IIOCTAHOBIIEHHUEM, pEIICHHWEM, MPUKA30M, MPOTOKOJIOM
rpud yrBepxkaeHus cocrout u3 ciosa YTBEPXIEH (YTBEPXJIEHA, YTBEPXX/IEHbBI

wim YTBEPXJIEHO), nHanmeHOBaHuS yTBEp)KIAlOUIEr0 JOKYMEHTa B TBOPHUTEIHLHOM
najexe, ero aarel, Homepa. Hampumep:

YTBEPXIEH
perieHreM o01iero coopanust
akimoHepoB oT 05.04.2003 Ne 14
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nimn

YTBEPXJIEHO
npukazom BHUMJIAJ]
ot 05.04.2003 Ne 82

['pud yTBepxkaeHUs JOKYMEHTA pacloiaraloT B MPAaBOM BEPXHEM YTy TOKYMEHTA.

3.17 Pe3ounonusi, HaMMCaHHAsT Ha JOKYMEHTE COOTBETCTBYIOIIUM JIOJKHOCTHBIM JIMIIOM,
BKJIIOYaeT B ceOs (aMuamy, WHUIMAIBI WCIONHUTENEH, coAepKaHue MopydeHus (Ipu
HEO0OXOAMMOCTH), CPOK MCTIOTHEHUS, TTIOAMKICH U 1aTy, HAaPUMEp:

Mopo3sosoii H.B.
denoceesoit H.A.

[Ipomury noAroTOBUTH MPOEKT
noroBopa ¢ KoncairrnHroBoit rpynmnou
«TEPMUKA» k 05.10.2003

JIngaas moanmmch

Jara

Homyckaetcst opopmiieHHe pe30TI0UN Ha OT/IEIbHOM JIHCTE.

3.18 3aroyioBOK K TEKCTy BKIIOYAET B ce0s KpaTKOe COJepKaHUE JTOKYMEHTA. 3aroioBOK
JIOJKEH OBITh COTJIACOBaH C HAMMEHOBAaHUEM BHU/1A JOKYMEHTA.

3aroyIoBOK MOKET OTBEYaTh Ha BOIIPOCHI:

0 yeM (0 KoM)?, HarpuMep:

ITpuka3 o co3gaHuM aTTECTAlMOHHON KOMUCCUU;

yero (koro)?, Harmpumep:

JlomKHOCTHAs: MTHCTPYKIMS BEAYIIETO dKCIEpTa.

K Texcty noxkymeHTOB, opopmileHHBIX Ha OnaHkax ¢opmara AS, 3aroyloBoK J0mycKaercs
HE YKa3bIBaTh.

3.19 OT™MeTKy 0 KOHTpOJIE 3a UCIIOJIHEHUEM JIOKyMeHTa 0003HayaroT O0ykBoil «K», cioBom
iy wramnoM «KoHTposby.

3.20 TekcT TOKyMEHTa COCTABIISIIOT Ha FOCYJAapCTBEHHOM s3blke Poccuiickoit deneparyun
WIA Ha TOCYJapCTBEHHBIX s3bIKax CyOBeKTOB Poccuiickoii @enepaiuii B COOTBETCTBUHU C
3aK0oHOIaTeILCTBOM Poccutickoit deneparuu u cyorekToB Poccuiickoit deneparum.

TekcTbl TOKYMEHTOB O0(OPMIIAIOT B BUJIE aHKETHI, TAOIUIIbI, CBA3HOTO TEKCTa WIM B BHJIE
COEIUHEHHMSI 3TUX CTPYKTYDP.

IIpu cocraBieHUM TEKCTa B BUJE aHKEThl HAMMEHOBAaHUS NPU3HAKOB XapaKTEPU3yEMOIO
00BEKTA JIOJKHBI OBITh BHIPAYKEHBI HIMEHEM CYIIECTBUTEIbHBIM B UIMEHUTEILHOM Ta/IekKe WIn
CIIOBOCOYETAHUEM C IJIAroJIOM BTOPOIO JIMLA MHOXECTBEHHOI'O 4YMCJAa HACTOSILEro WIH
MPOLIE/IIET0 BpEeMEHU («HMEETe», «BIAJCETe» WU «ObUIN», «HAXOAWIUCH» M T.1.).
XapaKTepUCTUKH, BBIPAKEHHBIE CIIOBECHO, JIOJKHBI OBITH COTJIACOBAHBI ¢ HAMMEHOBAHUSMU
MIPU3HAKOB.

I'pagpl U cTpOKM TaONUIBI JOJDKHBI MMETh 3aroJOBKH, BBIPAKEHHbIE HMEHEM
CYUIECTBUTEIBHBIM B UMEHHUTEIbHOM Mazexe. [lonzaronoBku rpad v CTpPOK AOKHBI OBITH
COIJIacOBaHbl C 3arojioBkamu. Ecimu Tabmuily mewaraioT Oosiee 4eM Ha OJHOW CTpaHHIIE,
rpadsl TAOIUIBI JOKHBI OBITH IPOHYMEPOBAHBI M Ha CIAEAYIOMMUX CTPAHUIIAX TOJDKHBI OBITH
HareyaTaHbl TOJIbKO HOMepa 3THX Trpad.

CBs3HBIM TEKCT, KaK NPAaBWIO, COCTOMT W3 JBYX 4acTeil. B mepBoil yacTu yKas3pIBaroT
NPUYMHBI, OCHOBAHMs, LEIH COCTaBJICHUS IOKYMEHTa, BO BTOpPOW (3aKIIOUMUTEIBHOW) -
pelIeHus1, BBIBObI, MPOCHOBI, MPEII0KEHHS, pEKOMEHIAlMU. TeKCT MOXKET coAepk aTh OJHY
3aKIIOYMTENbHYIO 4acTh (HampuMmep, TMpHKa3bl - PACHOPSAMUTENbHYIO dYacTh  0e3
KOHCTaTHUPYIOIICH; TUChMA, 3asiBIICHUS - MPOCKOY 0€3 MOsSICHEHNUS ).

B TekcTe nqoKyMeHTa, NOArOTOBIEHHOTO Ha OCHOBAHHMM JIOKYMEHTOB JPYTUX OpraHHU3alMi
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WIM PaHee U3JaHHBIX JOKYMEHTOB, YKa3bIBAalOT MX PEKBU3UTBHI: HAUMEHOBAHME JOKYMEHTAa,
HAaUMEHOBAHME OpraHW3alMd - aBTOpa JOKYMEHTa, JaTy JOKYMEHTa, PErHCTPallMOHHBIN
HOMEp JAOKYMEHTA, 3ar0JIOBOK K TEKCTY.

Ecnu TekCcT colep:KUT HECKOJIbKO PEIIeHUH, BHIBOJAOB U T.J., TO €r0 MOKHO pa3duBaTh Ha
paszensl, Mopasaesbl, IyHKThI, KOTOpble HyMEpYIOT apaOCKUMH LU(ppaMU.

B nokymenrax (mpuka3, pacmnopsbkeHWe W T.J.) OpraHu3anui, JIeMCTBYIOUIMX Ha
IIPUHILIAIIAX €IMHOHAYAIINS, a TAKXKE JOKYMEHTAX, aJIpECOBAHHBIX PYKOBOJICTBY OpraHU3aluHy,
TEKCT M3JaraloT OT MEpPBOI0 JIMIA €IWHCTBEHHOI'O 4YHcla («IPUKA3bIBAIO», «IIpPEasiararoy,
«TIpoiry»).

B 1oxymMeHTax KOJUIETMQIBbHBIX OpPraHOB TEKCT M3JArarldT OT TPEThEro Juua
€IMHCTBEHHOTO YHCiIa ((IIOCTAHOBIISAETY, «PEILIII»).

B cOBMECTHBIX AOKYMEHTAaX TEKCT M3JaratoT OT MEPBOTO JMIA MHOKECTBEHHOTO 4YHCIIA
(«IpUKa3bIBAEM», «PELIHITN).

TekcT mpoToKojia M3JAraloT OT TPEThEro JHIA MHOXECTBEHHOIO YHUCHA («CIIyIIaam,
«BBICTYIUIN, «IIOCTAHOBUIIN, «PELINIIN).

B nokymeHTax, ycTaHaBIMBAIOIIMX MpaBa U 00SI3aHHOCTH OpraHU3allui, UX CTPYKTYpPHBIX
nojpasiesieHuil (MoaoKeHne, MHCTPYKIHS ), a TAKXKE COJepKAIUX ONMCaHHUe, OLIEHKY (PaKTOB
WIK BBIBOABI (KT, CIpaBKa), UCHOJB3YIOT (OPMY H3JIO0KEHHS TEKCTa OT TPEThEro JHIa
€IMHCTBEHHOT'O0 MJIM MHOXXECTBEHHOI'O YHUCIa («OTIEN OCYIIECTBISIET (PYHKIUI», «B COCTaB
00BETMHEHUS BXOJATY, «KKOMHUCCHS YCTAaHOBUIIAY).

B nucbMax ucnomb3yroT cieayromnie GopMbl H3I0KESHUS:

- OT MEPBOro JMIA MHOXKECTBEHHOIO YHUCIA (CIPOCHUM HANpaBUTh», «HAIMpPABIIEM Ha
paccMOTpeHUe»);

- OT MepBOro JuIa €AMHCTBEHHOr0 4Hcia («CYUTAl0 HEOOXOAMMBIMY, «IIPOLLY
BBIJICTTUTDY);

- OT TPETHETO JINIA SAMHCTBEHHOTO Yncia («MUHUCTEPCTBO HE Bo3pakaer», « BHUN JTAJ]
CUHUTAET BO3MOKHBIM).

3.21 OTmeTKy O HaJu4MM MPWIOKEHHS, HA3BaHHOTO B TEKCTE€ MHCbMa, O(GOpPMIISIOT
CIIEAYIOIINUM 00pa3oM:

[Ipunoxenne: Ha 5 11. B 2 3K3.

Ecin nuceMO HMeeT NpUIOKEHHE, HE HAa3BaHHOE B TEKCTE, TO YKAa3blBaIOT €TI0
HAaUMEHOBAHME, 4YHUCJIO JIMCTOB M YHCIO SK3EMIULIPOB; MPU HAIMYUM HECKOJIBKHX
IIPWIOKEHUH UX HyMEPYIOT, HallpUMep:

[Tpunoxxenue: 1. [lonoxxenne o0 YnpaBieHNN perMoOHANIBHOIO KpeauToBaHus Ha 5 1. B 1

9K3.
2. llpaBuna mnOArOTOBKM M O(OpPMIIEHUS JTOKYMEHTOB YIIpaBlICHUS
PETHOHAJIBHOTO KPEIUTOBAHMS HA 7 JI. B 2 DK3.

Ecnu npunosxenust cOporopoBaHbl, TO YUCIIO JTUCTOB HE YKA3bIBAIOT.

Ecim x AOKyMEHTY NpHaraloT ApYyroid IOKYMEHT, TaKXKe HMEIOLUI TNpUIOKEHHE,
OTMETKY O HaJMYHUH MPUTIOKEHUS O(POPMIISIIOT CIEAYIONUM 00pa3oM:

[Ipunoxenue: mucemo PocapxuBa ot 05.06.2003 Ne 02-6/172 u mnpuiio)keHHE K HEMY,
BCEro Ha 3 JI.

Ecnu npunoxeHne HampaBIsSiOT HE BO BCE YKa3aHHBIE B IOKYMEHTE aJipeca, TO OTMETKY O
€ro HaJTMIuH O(hOPMIISIIOT CIEAYIOIIUM 00pa3oM:

[Ipunosxenue: Ha 3 J1. B 5 3K3. TOJIBKO B IEPBBIN aJipec.

B mpunoxeHun K pacnopsSAMTEIBHOMY JOKYMEHTY (IIOCTQHOBJICGHHS, IPHUKA3bl,
pacrnopspKeHHs, NpaBUila, WHCTPYKLUH, IOJIOXKEHMs, PELIEHUs) Ha IMEPBOM €ro JIMCTE B
mpaBoM BepxHeM yriay numyT «lIpuwnoxenune Ney ¢ ykazaHHeM HaMMEHOBAaHMS
PacCIOpPSAUTEIBLHOTO JOKYMEHTA, €0 1aThl U PErUCTPALIMOHHOIO HOMEpa, HallpUMep:
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[Ipunoxenne Ne 2
K npuka3y Pocapxusa
ot 05.06.2003 Ne 319

Homnyckaercs Boipakenue «[IPMJIOXKEHUE Ne» mnewarate mponucHeIMEH OyKBaMH, a
TaKKe€ LECHTPUPOBAaTb JOTO BBIPAXKECHHE, HAMMEHOBAaHUE JOKYMEHTAa, €ro Jary |
PEruCTPallMOHHBIN HOMEP OTHOCHTEIBHO CaMOU JIJIMHHOM CTPOKH, HAIIpUMED:

[MPUJIOXXEHUE Ne2
K npukaszy Munszapasa Poccun
ot 05.06.2003 Ne 251

3.22 B cocraB pekBuszuta «llognmuce» BXOIAT: HAWMMEHOBAaHHE JOJDKHOCTH JIMIIA,
MOJMKMCABIIETO JOKYMEHT (TOJHOE, €ClI JOKYMEHT OGOpMIICH HEe Ha OJaHKe HOKYMEHTa, U
COKpAIIIEHHOE - Ha JOKyMeHTe, opopMIeHHOM Ha OJIaHKe); JTMYHAs TOJIUCH; pacuudpoBKa
MOJNUCH (MHULIUAMBI, (PaMIIINs ), HAPUMED:

Bune-npe3uaent Acconuanuu
PETUOHAJIBHBIX NTPEAIPUATHN JInuHas moamnuck A.A. bopucos

WK Ha OJIaHKE:
Buue-npe3uaest JInuHas moamnuck A.A. bopucos

JIOHyCKaeTCﬂ B PCKBU3UTEC <<HOHHI/ICB>) OECHTPUPOBATHE HAMMCHOBAHHUE JOJIDKHOCTH JIMIIA,
nmoAnucaBmero JOKyMeHT, OTHOCHUTCIIBHO caMoit HHHHHOﬁ CTPOKH. HaHpHMep:

HcnonHuTeNnbHBIN AUPEKTOP
3AO «ITaptHep» JInunas noanuce H.A. ®enopos

[Tpu opopmieHnH TOKyMEHTa Ha OJIaHKE JOJDKHOCTHOTO JIMLA JOJIKHOCTH 3TOrO JIUIA B
MIOJNNCHU HE YKa3bIBAIOT.

[Ipy mnoamucaHUM JOKyMEHTAa HECKOJbKMMH JOJDKHOCTHBIMU JIMLIAMU HMX TMOJIIHCH
pacrojararoT OAHY IOJ IPYrod B IOCIIENOBATEIbHOCTH, COOTBETCTBYIOIIEH 3aHUMaeMOM
JOJKHOCTH, HaIllpUMep:

JIUpeKTop UHCTUTYTA JInunas noanuce M.B. Jlapun
['maBHBIM OyxTantep JInunasg noanuce 3.B. Mappsm

[Tpn moamucaHuu OKyMEHTa HECKOJIBKUMH JIMIIAMH PABHBIX JOJKHOCTEH WX TOIIMHCH
pacroJjararoT Ha OJTHOM YpOBHE, HallpuUMep:

3amecTuTeNnb AUPEKTOpa 3amMecTUTeNb IUPEKTOpa
10 Hay4HO paboTe 10 Hay4yHOU pabote
JInuHas moamnucey IO.I'. lemunos JIngHasa moanuck K.U. UrnatreB

[Tpu moanucaHUM COBMECTHOTO JOKYMEHTa IMEPBBIM JUCT oQOpMIIAIOT HE Ha OnaHke. B
JOKYMEHTaX, COCTABJIEHHBIX KOMHUCCHEH, YKa3bIBalOT HE JOJKHOCTHU JIML, MOANHCHIBAIOIINX
JOKYMEHT, a HUX OO0S3aHHOCTH B COCTaB€ KOMHCCHUU B COOTBETCTBHM C paclpeiesieHHEM,
HaInpuMep:

[Ipencenarens komuccuu JInunasg noanuce B.JI. banacrokeBuu

YneHpl KOMUCCUH JInuHas moanuch A H. CoxoBa
JInunas noanuce A.C. KpacaBun
JInuHas moanuch O.N. PrickoB

3.23 I'pud cormacoBanus pokymenrta coctout u3 cioBa COI'JIACOBAHO, momxkHOCTH
T, ¢ KOTOPHIM COTJIACOBaH JOKYMEHT (BKJIIOUas HAaMMEHOBAHHME OPTaHU3aIlUH), TUYHON
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MOJNKCH, paciin(pOBKU NOANUCH (MHUIIUATIOB, (DaMUJIMHU) U 1aThl COTJIACOBAHUS, HAIIPUMED:
COI''TACOBAHO

Pexrop ®uHaHCOBOM akaaeMun
nipu [IpaButensctBe Poccuiickoit @enepanun

JInuHas noanuce A.Tl'. I'ps3HoBa
Hara

Ecnu cormacoBaHue OCYIIECTBISIOT MUCBMOM, MPOTOKOJIOM W Jp., Tpud coriacoBaHUs
0(OPMIISIOT CIIEAYIOIINM 00pa3oM:

COI'JTACOBAHO

ITncemo Poccwmiickoii akageMun
MEIMIMHCKUX HAYK
oT 05.06.2003 Ne 430-162

WIn
COI''TACOBAHO

IIporoxon 3acenanus [IpaBnenus
Poccuiickoii rocygapcTBEHHOM
CTpaxoBoy KomnaHuu «Pocroccrpax»
ot 05.06.2003 Ne 10

3.24 CornacoBaHue JOKyMEHTa O(QOPMIISIOT BHU30H COIJIacOBaHUs JTOKYMEHTa (Janee -
BH3a), BKJIIOYarOIIel B ce0sl MOJAMUCh U JOJKHOCTh BU3HPYIOIIETO JOKYMEHT, paciu(poBKy
noanucy (MHUIMAaNbl, GaMUIINIO) U AaTy noanucanus. Hanpumep:

PykoBoIUTEINb FOPUAMYECKOTO OT/IEIIA
JInynas noanuce A.C. Opnos
Hara

[Tpu Hamu4My 3aMeYaHuii K JOKYMEHTY BH3Y O(OPMIISIOT CIIeIyIOIUM 00pa3oM:
3amMe4aHus IPUIararTcs

PykoBoauTens 10puanMuECcKOro oTaena
JInunas noanuce A.C. Opnos
Jara

3aMeuyaHHs U3JIaraloT Ha OTACIbHOM JIUCTE, MOANUCHIBAIOT U MPUJIATaloT K JOKYMEHTY.

Jns 1okyMeHTa, MOJUIMHHUK KOTOPOTO OCTAaeTCsl B OPraHU3allliM, BHU3bI IPOCTABISAIOT B
HIDKHEH 9acTH 000POTHOM CTOPOHBI TTOCJICTHETO JIMCTA MOJTMHHUKA TOKYMEHTA.

Jns noxymMeHTa, MOJJIMHHUK KOTOPOrO OTHPABISAIOT U3 OPraHU3allMH, BU3bI IPOCTABIISIOT
B HIDKHEH YaCTH JIMIIEBOM CTOPOHBI KOIMH OTHPABISEMOT0 JOKYMEHTA.

BosmoxxHO odopmiteHre BU3 JOKYMEHTA Ha OT/AETLHOM JICTE COTIAacOBaHUS.

JlomyckaeTcs, Mo YCMOTPEHUIO OpraHU3alliy, MOJUCTHOE BU3UPOBAHUE JTOKYMEHTA U €0
MIPUIIOKEHUS.

3.25 OtTTuck 1meyaTh 3aBepseT MNOMJIMHHOCTh MOAINUCH JOJDKHOCTHOIO JMIA Ha
JOKYMEHTaX, YAOCTOBEpSIOMUX TpaBa JUI, GUKCUPYIOMUX (aKThl, CBS3aHHBIE C
(bMHAHCOBBIMU CPEICTBAMH, a TAK)KE Ha MHBIX JJOKyMEHTaX, MPEyCMaTPUBAIOIITNX 3aBEPEHUE
MOJJIMHHOM ITOJIITUCH.

JIOKyMEHTBI 3aBEPSIIOT MEYAThI0 OpraHU3aluu.

3.26 Ilpu 3aBepeHUM COOTBETCTBUS KOIMUU JIOKYMEHTa MOJJIMHHUKY HMXKE PEKBU3UTA
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«Ilognuchk» MpOCTaBIAIOT 3aBEPUTEIbHYIO HaANuCh: «BepHO»;, NOHKHOCTH JMIIA,
3aBEPUBLIETO KOIUIO; JIMYHYIO MOIMKCH, paclIMpoBKY MOAMHMCH (MHULHUANIBI, (HaMUIHIO);
JaTy 3aBEpEHMsI, HallpUMep:

Bepno
WHcnekrop cityx0bl KaapoB JInunas noanuce T.C. JleBuenko
Hara

JlomyckaeTcsi KOMHUIO JTOKYMEHTa 3aBepsTh IMEuYaThlo, OIMpeaeiseMOold MO YCMOTPEHHIO
OpTraHM3aIHH.

3.27 OTmeTka 00 HCIONHUTENE BKIIOYAET B Ce0sl MHUIMANBI M (DAMUITUIO MCTIOTHUTENS
JOKyMeHTa ¥ HoMep ero TeieorHa. OTMETKY 00 MCIIOTHUTENE PACIIONIarafoT Ha JINIIEBOM HITH
00OpOTHOH CTOPOHE MOCTIEHETO JUCTAa JOKYMEHTA B JIEBOM HIDKHEM YTy, HalpuMep:

B.A. XKyxkos
924 45 67

3.28 OtmeTka 00 WCTIOJHEHWW TOKYMEHTa M HANpPABJICHUH €r0 B JIEJO BKIIOYAET B CeOs
CJIeIyIOLIME JaHHbIE: CCBUIKY Ha JaTy U HOMEp JIOKYMEHTa, CBUIETENIbCTBYIOIIETO O €ro
WCTIOJTHEHUH, WU TPU OTCYTCTBHHM TAaKOTO JTOKYMEHTa KpaTKHE CBEJCHHs 00 HCIOJHEHUH;
cioBa «B neno»; HoMep niena, B KOTOPOM OyJIeT XpaHUThCS TOKYMEHT.

OTtmeTka 00 HCHIONHEHMH JIOKYMEHTAa M HamlpaBiICHUH €ro B JIeJO0 MOAMNHCHIBAeTCS U
JNATUPYETCSl UCTIOJHUTENEM JOKYMEHTa WM PYKOBOJIUTENEM CTPYKTYPHOTO MOApPA3ACIICHUS,
B KOTOPOM HCITOJIHEH JOKYMEHT.

3.29 Ormerka O MOCTYIJIEHUH JOKYMEHTa B OPraHMU3alUI0 COAEPKUT OUYEepPEIHOU
MOPSIIKOBBI HOMEpP M JIaTy TOCTYIUICHUS JTOKyMeHTa (TpH HEOOXOJUMOCTH - Yachl H
MUHYTBHI).

JomyckaeTcsi OTMETKY O MOCTYIUIEHHHU JIOKyMEHTa B OpPraHU3alldi0 MPOCTAaBIISITH B BUE
mTamia.

3.30 UWpenTtudukatopoM DIJIEKTPOHHOM KOMWW JOKYMEHTa  SBJISETCS  OTMETKa
(KOMIOHTUTYI), TPOCTaBiIsieMasl B JIEBOM HIDKHEM YIIy KaXXIOW CTpaHHIBI JOKYMEHTa U
cojJiepkalliasi HaMMEHOBaHUE (ailla Ha MAIIMHHOM HOCHTEJE, JaTy U JAPYrue IMOMCKOBBIE
JTaHHBIE, YCTAaHABIMBAEMbIE B OpTraHU3ALINH.

4 TpeOoBaHus K OJ1aHKAM JOKYMEHTOB

4.1 JIokyMeHTBI M3rOTaBIMBAIOT HA OJaHKAaX.

VYcTaHaBnuBalOT /1Ba CTaHAAPTHBIX (opMaTa OJaHKOB NOKYMEHTOB - A4 (210%297 mMMm) u
A5 (148%210 mm).

Kaxapiit muct nokymenTta, ohopMiIeHHbIN Kak Ha OlaHKe, Tak U 0e3 Hero, J0JKEH UMETh
I10JIs1 HE MEHEE:

20 MM - JIeBOE;

10 mm - paBoe;

20 MM - BEpXHeE;

20 MM - HUXKHEE.

4.2 bnanku TOKYMEHTOB CJEIyeT M3TOTaBIMBATh Ha Oenoil Oymare miam Oymare CBETJIBIX
TOHOB.

4.3 brnaHku [OKyMEHTOB OQOpPMISIOT B COOTBETCTBUM C TPWIOKEHHEM A.
OpueHTHPOBOUHBIE TPAHUIBI 30H PACMOJIOXKEHUS PEKBU3UTOB OOO3HAYEHBI ITyHKTHPOM.
Kaxxnas 30Ha onpezensercss COBOKYITHOCTBIO BXOJSIIUX B HEE PEKBU3UTOB.

4.4 B 3aBUCUMOCTH OT PacIojI0KEHUsI PEKBU3UTOB yCTAaHABIMBAIOT JIBa BapHaHTa OJaHKOB
- yraoBo# (pucyHoK A.1) U mpoAoabHBIN (PUCYHOK A.2).

4.5 PexBusur 01 (02 wim 03) pacnonaratoT Hax cepeauHoil peksusura 08. PexBusur 03
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JOMyCKaeTCs pacrojararh Ha ypoBHe pekBusuta 08.

PexBuzutsr 08, 09, 10, 14, orpanuuyuTenbHble OTMETKH mia pekBusuToB 11, 12, 13 B
mpeJienax TpaHull] 30H PacToI0KEHHUS PEeKBU3UTOB Pa3MEIalOT OJHUM U3 CIIOCOOO0B:

- HEHTPUPOBAHHBIM (HAYAJI0 U KOHEI[ KaXIOW CTPOKH PEKBU3UTOB PABHO yJIaJEHBI OT
TpaHUI] 30HBI PACIIOIOKEHUS PEKBU3UTOB);

- (¢umaroBeiM (Kaxxgash CTpOKa PEKBU3UTOB HAYMHACTCS OT JIEBOM TPAHUIIBI 30HBI
pacToIOKEeHUS] PEeKBU3UTOB).

4.6 Jlna opraHuzanuu, €€ CTPYKTYpHOrO MOApa3/eNeHHs, JOJLKHOCTHOTO —JIMIA
YCTaHABIUBAIOT CJIEIYIOIINE BUIbI OJIAHKOB JOKYMEHTOB:

- 001IMii OJIaHK;

- OJIaHK TIHCHbMa;

- OJJTaHK KOHKPETHOTO BUA IOKYMEHTA.

4.7 OOumii O6MaHK HMCMONB3YIOT JUIS M3TOTOBIICHHUS JFOOBIX BHJIOB IOKYMEHTOB, KpOME
nucbma. OOmmii OJIaHK B 3aBUCUMOCTH OT YUPEIUTENBHBIX JIOKYMEHTOB OpraHHW3alluu
BKutouaeT B ce0s pexBusuthl 01 (02 wnm 03), 08, 11, 14.

brnank nmucbMa B 3aBUCHMOCTH OT YUPEIUTEIBHBIX JOKYMEHTOB OpPTraHU3aIlii BKIIOUYAET B
cebs pexBusutel 01 (02 wmm 03), 04, 05, 06, 08, 09 u, nmpu HEOOXOAUMOCTH,
OTpaHUYMTENIBHBIE OTMETKH ISl BEPXHUX T'PAHUL] 30H PACIOI0KEHUs pekBu3uToB 11, 12, 13,
14, 15,17, 18, 19, 20.

brnaHk KOHKpPETHOTO BHA JOKYMEHTa, KpOME MUChMa, B 3aBUCHUMOCTH OT yUPEAUTEIIBHBIX
JOKYMEHTOB OpraHu3anuu BkItodaeT B ceds peksu3uthl 01 (02 wmu 03), 08, 10, 14 u, npu
HEO0OXOAMMOCTH, OTPAHUYNTEIHHBIE OTMETKH JIJIsI TPAHMI] 30H PACIIOIO0KEHUS PEKBU3UTOB 11,
12, 13, 18, 19.

4.8 Jna opranuzauuii cyowbekTtoB Poccuiickoit ®enepanuy, HMEIOMIUX HapsIy C
rOCyJIapCTBEHHBIM sI3bIKOM Poccuiickoit ®Denepanii TOCYIapCTBEHHBIM SI3BIK CYOBEKTa
Poccuiickoii deneparuu, 1e1ecoo0pa3Ho UCIOIB30BaHUE MPOAOIBLHOTO OJIaHKA; TPU ITOM
pexBu3utel 08, 09, 14 nedararoT Ha JBYX S3bIKaX: PYCCKOM (CI€Ba) M HALMOHAIBHOM
(cipaBa) Ha OHOM YpPOBHE.

4.9 IIpu U3roTOBIEHUH JOKYMEHTOB Ha IBYX U 00JIee CTPaHMIIAX BTOPYIO U MOCIEIYIOIIHE
CTPaHHIIBI HYMEPYIOT.

Homepa cTpanuil pocTaBiIsitOT MOCEPEIMHE BEPXHETO OIS JIUCTA.
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MNPUJIOKEHUE A
(cipaBouHOE)

CXEMBI PACITIOJIO’KEHUA PEKBU3UTOB JIOKYMEHTOB
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Pucynok A.1 - PacnionoskeHne peKBU3UTOB U IPaHUIIbI 30H Ha popmare A4 yrinoBoro 6jgaHka
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Pucynok A.2 - PacnionoxeHue peKBU3UTOB U TPaHUIIBI 30H Ha popmare A4 po10JIEHOTO

OJraHka
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MNPUJIOXKEHUE b
(cipaBouHOE)

OBPA311bI BJIAHKOB TOKYMEHTOB

POCAPXHB
TocynapcraeHHoe yypesneniue

BeepocckicKAil HRYHHO-RECAEA0BATENLCKHA HHCTHTYT IOKYMEHTOBSAEHNA H aPXHEHOTO feha
(BHUHIAD

Ne

MockBa

Pucynok Bb.1 - O0pa3zer o0miero 6;1aHka opraHuzanuu
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POCAPXMB

FacynapcTBEHHOS YUpERAZHWE
Beepoccickni HAYHHO-HCCNEACBATENbCKWA HHCTHTYT
OOKYMEHTOBEAEHWA ¥ PXMBHOTO fena

(BHAMBAD)
Mpochcowoanan yn., 4. 82, Mockea, 117393
Ten.fibaxg (095) 718-78-74
E-mail; mail@wvniidad.ru
http-/hwww.vniidad.ru
OO 02842708, OFPH 1027700380795,
WHHKNT 77080331407 71001001

Ne

Ha Ne oT

Pucynox b.2 - Ob6paszen yrioBoro 0j1aHKa MMcbMa OpraHU3aIluu

TATAH
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POCAPXAB

[ocypapcTaennoe yapexpedus
Beepaccuitckui HAyYHO-MCCNENOBATENLCKMA MHCTHTYT JOKYMEHTOBEACHIA M EPXHBHOTO e

{BHHUWIAD)

Flpodcawanar yn., &. 82, Mockea, 117393
Ten./pake {D95; 718-78-74. E-mail. mail@vnidad. n:

QXNIO (02842708, OTPH 1027700380795, WHHAKNN 7708033140/771001001

Ha Me or I

Pucynox b.3 - O6pazern npoaoibHOTro 0J1aHKa MTUChMa OpraHu3aIiu
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POCAPXIAB
MocyAapCTREHHOE YUPEKIEHHE
BCepnoCURGRItA HayHHO-MCCHBATBATELCKMI MHGTUTYT AOKYMEHTOBEAEHNS N apXMBHOID Aena

(BHAWMAAL)

JaMecTuTens aupexTepa
Mpodicoianan yn., 4. 82, Mockea, 117293, Ten./dakc (085} 718-78-74. E-mail: mallg@vniidad ru
OKNO 02842708, OMPH 1027700380735, MHH/KIH 7708033140/771001001

Ne
Ha Mo or I |

Pucynok b.4 - O6paser npooiapHOT0 071aHKa MUChMA JOKHOCTHOTO JIMIA
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POCAPXNB

locynapcTReHHOR yupexasHue
BCepOCCHACKHA Hay4HO-NCCRefoBaTENibCKMA HHCTUTYT JOKYMEHTOBE]EHWA
¥ apPXUBHOrD Aena

{BHAMBAL)
NPAKAS

Mocxkea

Pucynok B.5 - OGpa3zer 01aHka KOHKPETHOTO BUA TOKYMEHTA OpraHU3aIiU
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